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City Administrator 

 

The Position 
The City of Creswell seeks a City Administrator with solid experience and seasoned judgment to help manage and lead the city.  

Creswell’s current population is 5,031.  The city is located on Interstate 5, about 15 miles south of the Eugene/Springfield 

metropolitan area, home of the University of Oregon and Lane Community College.  Creswell is in the Willamette Valley with easy 

access to mountains, ocean beaches, and many beautiful lakes and streams.   

 

The City Council seeks a cooperative partnership with the new City Administrator to continue the development, economic expansion, 

sound intergovernmental relations and careful planning of this community.  The Creswell City Administrator position is truly an 

outstanding career opportunity. 

 

The Community 
Over the years, Creswell has grown from a farming community into a small city with close ties to the metropolitan area.  The town 

was first settled in 1872 and incorporated in 1909.  Since the 1930’s Creswell has seen a fairly consistent pattern of growth, with a 

population boom occurring during and immediately after World War II.  The face of the community began to change over the past ten 

years.  The current population is more than five times the 1950 population of 662.  Since 1990, the City has annexed over 200 acres, 

the majority of which are located on the east side of I-5.  Within the last six years, major developments were approved, including a 60-

acre commercial subdivision, a six-phase expansion of Emerald Valley Resort (which includes an 18-hole championship golf course 

open to the public), and about 150 residential lots on the city’s east side.  Today, Creswell enjoys a diverse economy and some new 

higher-end commercial and residential development activity. 

 

The City Government 
City government is governed by a mayor and six-member city council.  While the council is elected to four-year overlapping terms, 

the mayor is elected to a two-year term.  Advisory commissions include the Planning Commission and the Airport Commission.  The 

City Administrator is the administrative head of Creswell’s city government and is the business agent for the city.  The City 

Administrator is also the hiring authority for the city and supervises the Finance Director, City Recorder, the Public Works Director, 

and the Airport Manager.  In 2002, the City Council adopted a set of Governance Policies to guide the relationship between the 

Council and the City Administrator. 

 

Police services are provided by contract with the Lane County Sheriff’s office.  Fire service is provided by the South Lane Fire 

Department.  Hobby Field, owned and managed by the City of Creswell, is considered a Level 2 airport.  In March, 2000, the City 

took over management of the airport from a private party.  The airport includes a runway, parallel taxiway, paved apron, 45 T-hanger 

spaces, and 40 paved tie-down spaces.  For a small airport, Hobby Field receives considerable use by commuter and recreational users.  

The city owns and operates both water and wastewater systems.  Creswell has two city parks, totaling about 35 acres.  A two-acre site 

is located central to the residential and downtown area on the west side of town.  The 33-acre Garden Lake Park lies along Melton 

Road east of I-5 and contains a series of three small lakes. 

 

The city’s annual budget is approximately $17.8 million per year with a General Fund Budget of about $2.4 million.  The city has 

been frugal over the years and its utility funds have comfortable reserve funds.   

 

Creswell’s growth and related urbanization objective is to maintain its small community atmosphere and living environment through 

guided growth.  The Urban Growth Boundary contains a total of 1,221 acres, of which about 325 acres, or 27 percent, are 

undeveloped.  Creswell’s location close to the Eugene-Springfield metropolitan area, coupled with its small city atmosphere and 

adjacent rural lands, will most likely mean continued growth for the city.  Creswell will be changing in the future, as recently planned 

developments and those currently underway are completed. 
 

The Ideal Candidate 
The City Administrator must be a results-oriented individual who thrives on providing quality service and understands the 

governmental/political dynamics and issues facing a small city.  Specific requirements of the position are as follows: 

 

Education and Experience.  The ideal candidate will have a Bachelor's degree in Public Administration or a related field.  Candidates 

should also have a minimum of three years of public administration experience with five years preferred.  Their experience must 

demonstrate performance in specific areas including municipal engineering and public works; leadership and management skills in a 



 

small city; grants procurement and administration; economic development strategies; and understanding of state laws, including 

budget process, purchasing, and other related matters. Prior experience in Oregon and experience as a city administrator is preferred.   

 

Council Relations.  The successful candidate should have demonstrated performance in working together with the Mayor and City 

Council or on other board in a cooperative and respectful manner.  High quality written and oral communication skills are a must, to 

avoid surprises for the Council.  The City Administrator must be open and honest with the Mayor and City Council and able to present 

all sides of an issue affecting the city. The successful candidate must be able to enthusiastically carry out the intentions and directions 

of the Mayor and City Council.   

 

Human Resources.  The ideal candidate should have demonstrated performance in supervision and management of a city work force.   

He or she should have the ability to effectively communicate with employees.  The ideal candidate should have knowledge of Oregon 

labor relations laws and must communicate city goals and needs to employees. 

 

Budget and Finance.  The ideal candidate must have successfully managed a budget in excess of $10M per year. It is essential that a 

candidate have knowledge in Oregon budget law and, in addition, be frugal with the expenditure of funds.  Experience and expertise in 

grantsmanship are desirable, as well as dealing with city-owned utility finances.   

 

Community Relations.  The successful candidate must have a background of involvement in community activities and should have 

experience in working with and understanding the needs of the business community.  The ideal candidate should be able to present a 

confident image of the City of Creswell to the community at large, by demonstrating a positive, productive attitude.  The City Council 

would prefer prior or current Pacific Northwest residency in order to better relate to an Oregon community. 

 

Intergovernmental Relations.  The ideal candidate must be able to relate to and develop good working relationships with councils of 

government, city/county governments, schools, rural fire districts, and state and federal agencies.  The person should have prior 

experience in working with intergovernmental agencies and dealing with such areas as financial projects and grants.    

 

Other Skill Areas.  The successful candidate must be able to manage within a lean budget, must be able to set personal and employee 

goals, and be creative and aggressive in seeking solutions to city problems.  Individual must be able to seek and receive support and 

involvement from the mayor and council, employees and the community on various topics. Having the knowledge and ability to 

develop alternatives in the area of economic development, airport, business and including tourist promotion, would be desirable.  The 

ideal candidate must be familiar with the operation of public utilities, including improvements for water and sewer systems. 

Experience in contracting for services would be helpful as would experience with computer systems. 

 

Compensation and Benefits 
The salary range for the position of City Administrator is $67,000 to $85,000 (DOQ).  Benefits include the following:  City-paid 

Oregon PERS retirement (both employee and employer portion paid by the City after six months of employment); vacation and sick 

leave; 10 paid holidays; and health, dental, and vision 

 insurance. 

 

Application and Selection Process 
The filing deadline for applications is Friday, June 7, 2013, at 5:00 p.m.  To be considered for the position, please send a resume, a 

cover letter indicating your interest, three work-related references, and last or current salary. 

 

Following the filing date, resumes will be screened in relation to the criteria outlined in this profile. The position will remain open 

until filled.  Candidates deemed most qualified will be reported to the City Council and the City Council will determine who they may 

wish to interview as finalists. 

 

 

 

For additional information, please contact: 

 

Jamon Kent, Interim City Administrator 

P.O. Box 276, Creswell, Oregon 97426 

Telephone (541) 895-2531, fax (541) 895-3647 

Email: jkent@creswell-or.us 


