
 

 
Submittal Requirements:  Complete all supplemental application requirements listed below.  
Check the appropriate box as you include it in your application packet. A complete application 
includes a Development Application Form, this Supplemental Form with all required supplemental 
materials as listed below and one (1) copy drawn on a sheet not less than 18” x 24” plus  
fifteen (15) 8-1/2” x 11” or 11” x 17” reductions, all drawn to scale. 
 
 
Please indicate type of vacation request: 
 

 Unimproved Public Easement 
 Platted Lot Line  
 Improved Public Easement  
 Unimproved Public Right-of-way  
 Vacation & Re-dedication of Unimproved Right-of-way  
 Improved Public Right-of-way or public way  
 Public Ways Acquired with Public Funds  
 Undeveloped Plat  

 
List Assessor’s Map and Tax Lot Number(s) of all affected property.   
Provide supplemental sheet if necessary. 
 

Assessor’s Map Tax Lot  Existing Zoning 
                  

                  
                  
                  
                  

 
 
Subdivision or Partition Plat Name/Number:       
 
Existing use of property:       
 
Purpose of proposed vacation:       
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________ 
 
 
 
 
 
 

Supplemental Form:  VACATION 



 

 
 

 A.  Filing Fee 
 A filing fee must accompany all applications.   

 B.  Site Plan Requirements  
 Show the date, north arrow, and standard engineer’s scale on site plan 
 Show the Assessor’s Map and Tax Lot numbers on the site plan. 
 Show a vicinity map on the site plan (vicinity map does not need to be to scale). 
 Show all adjacent streets, alleys, and accessways, including right-of-way and paving 

widths. 
 Show all dimensions of existing public utility easements and any other areas restricting 

use of the parcels, such as conservation areas, slope easements, access easements, 
etc. 

 Show existing dimensions and square footage of the parcels involved. 
 Show the proposed dimensions and square footage of the parcels involved (applies to 

vacations of undeveloped plats and right-of-way vacations). 
 For easement, right-of-way and public way vacations, clearly show dimensions of entire 

easement or right-of-way/public way on or adjacent to the subject parcel(s).  Also 
clearly show dimensions of that portion proposed for vacation, including square 
footage.  

 Show the location and property line setbacks of all existing structures, including those 
under pending building permits. 

 C.  General Requirements  
 Submit legal descriptions for each easement or right-of-way to be vacated.  In the case 

of plat vacations, submit a legal description of each affected parcel.  This legal 
description must be typed on an 8½" x 11" white sheet of paper (no letterhead) so that 
it is suitable for recording. 

 If any parcel or lot was created through a previous land use application, provide 
evidence that the proposed vacation will be consistent with the original conditions of 
approval. 

 For public utility easement vacations, provide written statements of concurrence for the 
proposed vacation from affected utility providers.   

 
 

 
When your application is reviewed, staff will check to make sure that all relevant criteria have been 
met.  Staff will review your application materials for completeness and will make findings for each 
criterion.  Staff will also make general findings and recommendations based on relevant portions of 
the Creswell Development Code.  The City Council shall then make a decision regarding the 
approval of your application.    
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