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Submittal Requirements:   
Complete all supplemental application requirements listed below.  Check the appropriate box on 
the left as you include it in your application packet.  A complete application includes a 
Development Application Form, this Supplemental Form and any additional materials required by 
the City Administrator.  You are encouraged to submit supporting evidence such as maps or technical 
analyses when such evidence would be beneficial for understanding your variance request.   
 
* For Type II and Type III Procedures applications must be submitted and be deemed 
complete at least forty-five (45) days before the Planning Commission meeting date. 
 

 
If Flood Plain Standards do apply to your application, check here: 

 
 

Please circle the type of variance requested: 
 

 
 
 
 
 

 
Class A - Type I 5.1.300  
Please mark the box for action the variance is applying for: 
 

 A. Front yard setbacks. Up to a 10 percent change to the front yard setback standard in the land 
use district. 

 B. Interior setbacks. Up to a 10 percent reduction of the dimensional standards for the side and 
rear yard setbacks required in the base land use district. 

 C. Lot coverage. Up to 10 percent increase of the maximum lot coverage required in the base 
zone. 

 D. Landscape area. Up to 10 percent reduction in landscape area (overall area or interior parking 
lot landscape area). 

 
Please provide the following for A Class A Variance:   
 

 1. A Statement, attached on a separate sheet,  explaining why the variance requested is required 
due to the lot configuration, or other conditions of the site  

 2. A list or map detailing trees and significant vegetation* in the development area and an 
accompanying narrative explaining how the proposed development will preserve trees and 
significant vegetation in the development area.  

 3. In the last twelve months how many variances have been approved for this lot? ___________ 
 
Class B – Type II 5.1.400  
Please mark the box for the action the variance is applying for: 

 A. Variance to minimum housing density standard 
 B. Variance to Vehicular Access and Circulation Standards 
 C. Variance to Street Tree Requirements 
 D. Variance to Parking and Loading Standards 
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 E. Variance to Maximum or Minimum Yard Setbacks to Avoid or Reduce Impacts to 
Floodplains, Significant Trees, Wetlands, or Other Natural Features (Chapters 2.2-2.6 – Land 
Use Districts) 

 F. Variances to Transportation Improvement Requirements (Chapter 3.4.100) 
 G. Riparian and Wetland Protection Overlay (Chapter 2.10) 

 
Please provide the following for B Class Variance: 
 

 1. A written narrative or letter describing the reasoning for the variance, why it is required, 
alternatives considered, and compliance with the criteria. 

 2. Plans, studies, exhibits, and/or other information  required by the City Administrator, to assist 
the City in making findings under the applicable approval criteria. 

 Site Map 
 Site Plan 
 Site Study 
 Other 

 
Class C – Type III 5.1.500  
Please mark the box for action the variance is applying for: 

 A. The lot is yet to be created through a partition or subdivision process. 
 B. Modification of a standard for 3 or fewer lots, including lots yet to be created through a 

partition process. 
 C. Does the variance change the “permitted uses” or "prohibited uses" of a land use district 

(Article 2)?_________ 
 

Please provide the following for a Class C Variance: 
 1. Separate written narratives or letters describing the following: 

 1. Reasoning for the variance  
 2. Why variance is required  
 3. Alternatives considered 
 4. Compliance with the applicable criteria 

 
 2. Plans, studies, exhibits, and/or other information  required by the City Administrator, to assist 

the City in making findings under the applicable approval criteria. 
 1. Site Map 
 2. Site Plan 
 3. Site Study 
 4. Other 

 
 3. One set of pre-stamped and pre-addressed envelopes for all real property owners of record who 

will receive a notice of the application as required in Section 4.1.400 C. or receipt of payment 
to the city to prepare the public notice mailing list service. . 
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When your application is reviewed, staff will check to make sure that all relevant criteria listed in the Creswell 
Development Code have been met.  Please carefully review Chapter 5.1 and other applicable portions of the 
Creswell Code to ensure that your application addresses all applicable sections of the Code. Compliance with 
Section Chapter 3, Development Standards, will be required at the time of the building permit application. 
 
Staff will review your application materials for completeness and will make findings for each criterion.  Staff will 
also make general findings and recommendations based on relevant portions of the Creswell Code.  The 
Planning Commission shall then make a decision regarding the approval of your application based on the 
approval criteria listed below: 

 
 Class A Approval criteria. 5.1.300 The variance shall be granted if the applicant demonstrates compliance with all of the 

following criteria: 
 

1. The variance requested is required due to the lot configuration, or other conditions of the site 
 
2. The variance does not result in the removal of trees or significant vegetation (if such vegetation is designated for 

protection or conservation by the Comprehensive Plan or refinements to the Comprehensive Plan, including the Parks 
and Open Space Master Plan), or it is proposed in order to preserve trees or said significant vegetation, if trees or said 
significant vegetation are present in the development area 

 
3. The variance will not result in violation(s) of any other adopted ordinance or Code standard; each Code standard to be 

modified shall require a separate variance request. 
 
4. An application for a Class A variances is limited to one lot per application. 
 
5. No more than three Class A variances may be approved for one lot or parcel in 12 months.  
 
 

Class B Approval Criteria  Sections 5.1.400B through 5.1.400G The City shall approve, approve with conditions, or deny an 
application for a variance based on all of the following criteria listed in Sections 5.1.400B through 5.1.400G and conform to 
subsections 1-3. Class B variances shall be reviewed using a Type II procedure, in accordance with Chapter 4.1 

 
Class C Approval Criteria. 5.1.500 The City shall approve, approve with conditions, or deny an application for a variance based 

on all of the following criteria: 
 

a. The proposed variance will not be materially detrimental to the purposes of this Code, to any other applicable policies 
and standards, and to other properties in the same land use district or vicinity; 

 
b. A hardship to development exists that is peculiar to the lot size or shape, topography, wetlands, flood plains, or other 

similar circumstances related to the property over which the applicant has no control, and that are not applicable to other 
properties in the vicinity (e.g., the same land use district); 

 
c. The use proposed will be the same as permitted under this title and City standards will be maintained to the greatest 

extent that is reasonably possible while permitting reasonable economic use of the land; 
 

d. Existing physical and natural systems, such as but not limited to traffic, drainage, natural resources, and parks will not 
be adversely affected any more than would occur if the development occurred as specified by the subject Code standard; 

 
e. The hardship is not self-imposed; and 

 
f. The variance requested is the minimum variance that would alleviate the hardship. 
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